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Academic Honesty Statement 
Department of English Studies 

Sophia University 
 

The Department of English Studies seeks to nurture an environment of trust and honesty. 
As members of the academic community, students should conduct themselves with 
integrity, give credit where credit is due, and avoid all forms of cheating and plagiarism. 
 
Cheating is defined as the unauthorized use of another’s words, ideas, or research; or the 
unauthorized use of study aids, equipment, or another’s work during an academic activity. 
Examples of cheating include the following: 
 

1. Using notes, study aids, or electronic equipment during an exam without the 
instructor’s prior approval 

2. Copying or looking at another’s exam 
3. Taking information from or passing it to another individual during an exam 
4. Allowing another individual to copy your exam or to plagiarize the content of your 

work 
5. Copying significant parts of others’ work produced from group activities 
6. Submitting an assignment that has been significantly rewritten or translated by 

someone else without the instructor’s prior approval 
7. Submitting the same work in order to receive credit in more than one course without 

the instructor’s prior approval 
8. Plagiarism is a form of cheating 

 
Plagiarism is defined as using another’s words, ideas, or research and calling them your 
own or not giving proper credit or citation. Examples of plagiarism include the following: 

 
1. Using another’s words or ideas as your own in your work (written and oral) 
2. Copying phrases or sentences from books, articles, and Internet sources without 

proper acknowledgment 
3. Summarizing, paraphrasing, quoting another’s words or ideas without proper 

acknowledgment 
4. Buying or taking another’s work and submitting it as your own work 

 
Disciplinary Action:  If a student cheats or plagiarizes, the instructor/university could 
impose one or more of the following penalties: 
 

1. Grade of 0%, or a lowered grade for the assignment, project, or exam 
2. Formal report to the Department of English Studies 
3. A grade of “F” for the class 
4. Suspension from Sophia University 

 
Your required classes are designed to help you develop the awareness and skills to make 
ethical contributions to the Sophia community. If you are unsure about what constitutes an 
act of cheating or plagiarism, please ask your instructor. 
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Report of Academic Dishonesty 

 
Please complete this report in Japanese or English.  

 
 

Student Name: 

     

 
 
  
Student No.:  

 
Department/Faculty:

     

 

 
Student Email and/or Phone Number (if known):

     

 
  

 
Course No./Title:

     

 
 

Instructor Name:

     

 

	 	  
1) Describe violation that occurred (include date, time, location, assignment/test; attach evidence or documentation). 2) 
Document the actions instructor has taken—conversations, penalties—leading up to this report. 

     

 
 

	  

Student’s Explanation (admission of guilt, denial, etc.): Student must write a letter addressed to the Chair of the 
Department of English Studies, reflecting on the violation.   

 
Penalty imposed in addition to this report:

     

 
 

	 	

Student’s Signature: 
(If student is unavailable or unwilling to sign, note how this report was 
communicated to student.)  

 

 

 

 

 

Date: 

     

 
 

Instructor’s Signature: 
 

 

 

 
Date: 

     

 
 
 
 Department Chair’s Signature: Date: 

     

 

 
Important: A copy of this report will be kept for future reference by the Department of English Studies and/or the department 
with which the student is affiliated. This report may only be shared with the student in violation and with members of the 
university concerned. 
 
1) Give a copy of the completed report to the student. 
2) Submit this form, evidence, and student letter to the Department Chair(s). 


